CHINOOK FUND

POSITION DESCRIPTION

Job Title:


Development Officer
Employment Status:
Full-time, exempt

Reports to:


Executive Director

Salary Range:

$35,000 + benefits.  Benefits include family medical coverage, dental and life insurance; generous vacation package; employer pension contribution after one year.  Additional compensation may be available for bilingual/multilingual applicants, applicants with a higher level of experience and/or applicants achieving performance benchmarks within a timely manner.
Job Summary:

The Development Officer is responsible for coordinating all fundraising activities and donor services, and providing leadership to staff and volunteers in face-to-face solicitation and other development activities.
Start Date:


June 30, 2007
Chinook Fund Mission Statement and History

The Chinook Fund is committed to the transformation of society into one that promotes social justice and freedom from oppression, including, but not limited to, racism, sexism, classism, heterosexism, ageism, and ableism.

The Chinook Fund is a unique partnership of activists, donors, and social change organizations dedicated to creating a just and equitable society by building a permanent institutional and financial base for progressive social change.  With funds raised annually, Chinook provides grants, technical assistance, and avenues for networking to grassroots community organizations in Colorado and educates the public about progressive social change and philanthropy.  

The Chinook Fund is a community foundation that supports Colorado grassroots organizations working for social justice.  Since 1987, we have distributed over $1.4 million in grants.  The Chinook Fund is a member of the Funding Exchange, a national network of progressive foundations.

Responsibilities

1. Participate in Chinook’s anti-oppression work including trainings
2. Recruit and motivate volunteers to coordinate marketing and community outreach efforts 

3. Participate in event coordination

4. Create a five year fund development plan including planned giving and endowment campaigns that will take the organization to its next level

5. Develop and oversee comprehensive annual fundraising including grant making process
6. Conduct prospect research

7. Manage major donor campaign, including extensive in-person solicitation

8. Coordinate foundation and corporation solicitations

9. Develop and coordinate community education trainings on philanthropy and fundraising

10. Recruit, manage and participate in the Development Committee

11. Participate in staffing and logistics for the grantmaking committee 

12. Maintain website and supervise website consultant 

13. Production of the annual report, press releases, media events, marketing materials
14. Other duties as assigned.

Qualifications

· Ability to articulate the vision and political analysis of the Chinook Fund to donors 
· Demonstrated success in fundraising

· Experience in soliciting donations from individuals in person
· Exceptional verbal and written communication skills
· Demonstrated commitment to anti-oppression work; experience with anti-racism work 
· Ability to work within a multi-cultural, democratic management structure/culture

· Demonstrated commitment to progressive politics and constituencies

· Organized, creative, curious, and self-motivated

· Ability to be flexible

· Strategic, proactive approach

· Exceptional interpersonal skills and an ability to interact well with a wide diversity of people

· Strong leadership skills, as well as the ability to work effectively with volunteer leadership
Work Environment

Modest office in Denver's Highlands neighborhood (close to downtown), casual environment, some evening and weekend work, travel throughout the state.

To Apply

Submit resume, three references, and a cover letter of no more than three pages, in which you respond to the following questions:

1.  How do various forms of oppression prevent people from participating fully in our society? 

2.  How do your experiences and personal strengths prepare you for this position? (see list of qualifications above) 

3.  How would you engage communities of color, youth, and the LGBTQ community in philanthropy?

4.  How do you manage stress? 
You may fax or e-mail complete applications by June 15, 2007.

Send to: 
Chinook Fund Development Officer Search



2418 W. 32nd Avenue



Denver, CO  80211

Fax:  

(303) 477-1617

E-mail:
shessell@chinookfund.org
No phone calls please.
The Chinook Fund is an Affirmative Action/Equal Opportunity Employer.  Chinook is committed to increasing opportunities for oppressed populations and welcomes applications from people of color, women, people with disabilities, low-income people, and gays, lesbians, bisexual, and transgendered people.

