Making Connections-Denver

Site Coordinator Job Description/Announcement (July 2007)

Deliverables for Site Coordinator Job

The Site Coordinator will be responsible for deliverables, including, but not limited to --      

· In the fall of 2007, co-developing with MC-D Partners and staff the 2008 budget and work plan and implementing both throughout 2008.  Additional narrative reports, spread sheets, and power points will be also required. Such projects can occur quarterly and the length of writing projects can range from 5-50 pages. 

· Helping to develop and implement a financial sustainability plan for effective community organizing during the next three years of the initiative and beyond; implementing the redesign of the MC-D Partnership to include broader resident participation and leadership in setting strategic priorities; ensuring that community organizing, social networks, and resident leadership are woven into all of MC-D’s work and provide a pathway of opportunities for residents; overseeing the continued progress of community researchers in MC-D’s data, research and evaluation work.
· In the development of the MC-D work plan for 2008, including an influence and policy action plan, which will be designed to help MC-D’s results achieve deeper impact, advance residents’ community organizing priorities, and increase MC-D’s allies and influence in the public policy arena.  Such work, focused on the public sector, will include research into promising practices, including those from the other nine Making Connections’ cities.
· Starting in the fall of 2007 and quarterly thereafter, overseeing a  results reporting process which will enable MC-D Partners to clearly understand and give direction about the initiative’s progress on a periodic basis, using targets, indicators, and performance measures.
· In the fall of 2007, concluding the development of an operations/business plan for MC-D’s transition to a Local Management Entity.  Such a plan will include, for example, a description of the infrastructure for the work, including how decisions will be made and by whom; a staffing and organizational plan; a funding strategy; and an evaluation and data gathering plan.   This plan should result in MC-D’s transition to a local management entity in early 2008.

· Developing with MC-D Partners and staff a process for assessing what MC-D work, beyond 2010, should be sustained through local funding sources or through public policy changes.  Such a process should consider best practices in the field.  

